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[Tpuka3z MunucrepcTBa Tpyaa u corpaabHou 3anuThl PO ot 19 mas 2021 r. N 3201 "O0 yTBep)acHUU
(dhopMmBbl, TOpsAZIKA BEACHUS U XPAaHEHUS TPYIOBBIX KHIDKEK' (JTOKYMEHT HE BCTYIHII B CHITY)

B cootBerctBHM co crartheii 66 TpymoBoro komekca Poccuiickori ®enepanuu (CoOpanwue
3akoHomarenbcTBa Poccuiickont ®denepanmu 2002, N 1, ct.3; 2019, N 51, cr. 7491) u noamyHKTOM
5.2.114 Tlonoxenuss o MuHucTepcTBE TpyAa U colUaibHOM 3amuThl Poccuiickoil ®Denepanuu,
yTBepKIeHHOro nocradosienueM [IpaBurensctBa Poccniickoit denepanuum ot 19 urons 2012 r. N 610
(Cobpanume 3akoHomarenscTBa Poccuiickoit denepanuu, 2012, N 26, cr. 3528), npuka3biBaro:

1. YTBepautsb:

(dhopMy TpyI0BOM KHIKKH COTIACHO mpriiokeHuto N 1

MOPSAZIOK BEICHUS U XPAaHEHUS TPYIOBBIX KHU)KEK COTJIACHO NpuiiokeHnto N 2.

2. Ilpu3HaTh yTpaTUBIIUMHU CUITY:

nocranoBienne MuHuctepcerBa Tpyaa Poccuiickoit @enepanuu ot 24 urons 1994 r. N 50 "O6
yrBepxkacHu [lopsiika ycTaHOBIEHHS CTaxka pabOThl TpuU yTpaTe [OKYMEHTOB B pe3ylbTaTe
Ype3BbIYAHBIX CUTyanui" (3aperucTpupoBaHo MuHUCTEPCTBOM rocTuiinu Poccuiickoit denepanun 1
utons 1994 r., peructpanuonssii N 616);

rnoctaHoBlieHre MUHHCTEpPCTBA Tpyla U couuaibHOro paszputus Poccuiickoit ®enepamuu ot 10
okTsOps 2003 1. N 69 "OO6 yrBepkaeHnu WMHCTPYKIIMM 10 3alOJIHEHWIO TPYAOBBIX KHHXKEK"
(3apeructpupoBaHo MwuHuctepctBoM toctunmu  Poccuiickoit  ®emeparmuun 11 HOs1Opst 2003 r.,
peructpauroHHsiii N 5219);

npuka3 MuHHCTEpCTBa Tpyla U couuaiabHOW 3amuThl Poccuiickont ®@enepanuu ot 31 okTa0ps
2016 r. N588H "O BHeceHuM u3MEHEHMH B VHCTpyKUMIO MO 3alOIHEHMIO TPYIOBBIX KHIKEK,
YTBEPKJICHHYIO IIOCTaHOBJICHMEM MHUHHMCTEpCTBA Tpyda M COLMAJIBHOrO pa3ButHus Poccuiickont
@eneparun ot 10 okTs6ps 2003 r. N 69" (3apeructpupoBan MuHHCTEpPCTBOM IOCTHIMU Poccuiickoit
®eneparun 14 Hos0ps 2016 1., peructpanonssiii N 44326).

3. YcTaHOBUTH, YTO HACTOAIIMKA MpUKa3 BCTynaeT B cuiy ¢ 1 centsiOpst 2021 r. u neiictByet 10 1
ceHTs0ps 2027 rona.

Munuctp A.O. KotsikoB

3apeructpupoano B Muntocte PO 1 utons 2021 r.
Peructpanuonnsiii N 63748

TCAPAHT:
TpynoBble KHMKKHA HOBOTO o0pasiia BBOASTCS B AeiicTBue ¢ 1 saBaps 2023 r.

Nmeromuecss y pabortomareneii OJaHKM TPYAOBBIX KHIDKEK W OJIAaHKM BKJIQABINIEH B HUX CTapoOTO
oOpasma JeHCTBUTEIBLHBI M MOTYT HCIOJIB30BaThCsl 0€3 OrpaHMYEHUs CpoOKa, a HMEIoIUecs Yy
PabOTHHUKOB TPYJOBBIC KHMKKH paHEe YCTAaHOBJICHHOTO 00pasiia IeCTBUTEIbHBI U OOMEHY Ha HOBBIE HE
IoJijIe:KaT

IIpunoxenue N 1

K 1prukazy MuHHCTEpCTBA
TPYy/Ja U COUMAIBbHOM 3aAUTHI
Poccuiickoii Penepauuu

ot 19 mast 2021 r. N 320u

dopMa TPYLOBOM KHIMXKKU

(OBJjoxka)
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damMmiima

T'epb
Poccurickon denmepaumm

TPYIOOBAA KHIMXKA

(TUTYJIBHBINM JIUCT)

T'epb

Poccurickon denmepaumm

TPYIOBASI KHUXKA

Mms

OTuecTBO (OPM HaAJIMUUM)

JaTa poxneHUsA

(umciio, wMmecsdl, IT0mI)
OBbpaszoBaHME

[lpobeccusa, cneumaJibHOCTDb
IJaTa =BaroJIHEHUSA

(umciio, wMmecsdl, TonI)
HO,HH]/ICB RJIal€eJIblla KHMXKM

M.II. (Opu HaaMuum) ITo
TP

Ornmceb JiMiia, OTBETCTBEHHOI'O

YIOBBEIX KHUMXEK

Cepmusa m HoMep*

Ceegmenmust o pabore

3a BelleHUue

(14 pazBOpPOTOB)

N 3anucu Jara
YUCIIO | MECAll | rof

CaeneHus o priemMe Ha padoTy,
nepeBo/JIe Ha APYTYIO
MOCTOSIHHYIO padoTy,

KBaTM(UKAINH, YBOJIBbHEHUH (C

yKa3aHUEM MPUYHH U CCBUIKOM

Ha CTaThIO, YaCTh, MyHKT
3aKOHA)

HaI/IMeHOBaHI/IC, JaTta u
HOMCEPp JOKYMCHTA, HA
OCHOBAHHH KOTOPOIo

BHECCHA 3aI1iCh

3

* Cepusl M1 HOMEpP YKa3bIBAIOTCS Ha OJHON M3 YETHIPEX CTPAHUI] KaXKIAOTO Pa3BEPHYTOrO JHUCTA TPYJOBOH KHIKKH.

Ceegnenmust o HarpaxmeHnmn

Cepusa M HOMEDP
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N 3anucu [Hara CBeneHus 0 HarpaxaeHUU Haunmenoanue, nara u
YUCJIO | MeECSl | TOof (moompeHnn ) HOMED IOKYMEHTa, Ha
OCHOBaHUU KOTOPOTO
BHECEHA 3aI1Ch
1 2 3 4
dopMa BKIIAMAHIIA B TPYOOBYH KHMXKY
BKJIAIRIIL B TPYIOOBYI0 KHUXKY
(6e3 TPyIOBOM KHWXKM HeIeMCTBUTEJIEH)
T'ep6
Poccumckon denepauun
damMmnma
Vma

OTuecTBO (IpPM HaAJIUUUM)
IaTa poxneHmA

(umciio, w™Mecsdl, TOmI)
ObpaszoBaHME
[Ipodeccusa, CcOeuMaJbHOCTDb

IJaTa =BalnoJIHEHUS
(umciyo, wMecdl, TonI)
HO,HH]/ICB RJIal€eJIblla KHMXKU

lloonuce JiMlla, OTBETCTBEHHOI'O 3a BeleHUe
TPYHOOBBIX KHMXEK

M.II. (nOpu HaJIMUUM)

BxJjlaZell B TPYOOBYI KHMXKY M3TOTAaBJMBAETCS I[I0 YTBepXIeHHOM GopMe
TPYOOBOM KHMXKM. OObeMm Bkjanema: "CeBenmenmsa o pabore" - 12 pasBOpPOTOER,
"CBemeHusa O HarpaxmeHuax" - 5 pa3BOpOTOB.

IIpniaoxenne N 2

K Iprkasy MUHHCTEpPCTBA
TPYJAa U COUMATbHOM 3aIUTHI
Poccuiickoun @exepannn

ot 19 masi 2021 r. N 320u

Ilopsinok BeeHHsI M XPaHEHHUS] TPYAOBBIX KHHKEK

1. O61Iue moI0:KeHHUS
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1. Hactosauuii [lopsaok ycTaHaBiIMBaeT NOPSAOK BEIEHUS U XPaHEHUSI TPYAOBBIX KHIKEK, BbLAAUN
ny0nukaTa TPYJIOBOW KHMKKM M TPYJOBOM KHMXKKM IIPU YBOJIBHEHMM WM NpPU IoJadye pabOTHUKOM
3asIBJICHUS O MPEIOCTABIEHUU €My paboToaTeIeM CBEICHUIN O TPYJOBON JEATEIbHOCTH B COOTBETCTBUU
co crateeit 66.1 TpymoBoro koaekca Poccutickoit @eneparmu (Codpanue 3akoHOAaTeNbCTBA Poccuiickoii
®enepanun, 2002, N 1, cT. 3, 2019, N 51, cT. 7491).

2. PaGoronmatens (3a HUCKIIOUEHHEM paboTtomareneld - (QU3MUECKUX JIHI, HE SBISIOMIUXCS
UH/IMBUJYAIbHBIMUA IpEINpPUHUMATEISIMU) BeIEeT TPYAOBble KHI)KKM Ha KaxJ0ro pabOTHHKA,
npopaboTaBILEro y HEro CBBIIIE MATH JHEH, B cllydae Korja pabora y JaHHOTO paboTodaTens sIBIISETCs
JUld pabOTHMKA OCHOBHOM (32 MCKJIIOUEHMEM CIIy4aeB, €CIM B COOTBETCTBUHM C TPY/IOBBIM KOJIEKCOM
Poccuiickoii denepanyu, UHBIM (ellepaabHbBIM 3aKOHOM TPYAOBasl KHIKKA Ha paOOTHHMKa He BeAeTcs (He
odopmIisieTcs).

Ilo ’xenaHuIO TUCTAHIMOHHOIO pabOTHHKA CBEACHMS O €ro TPYAOBOW JEATENBHOCTH BHOCATCS
paboTonaTeneM B TPYIOBYIO KHUKKY IIPHU YCIIOBUH €€ MPEIOCTaBlIeHUsl pa0OTHUKOM B TOM YHCJE MyTEM
HAIpaBJICHUs IO IOYTE 3aKa3HbIM IHCbMOM C YBEJIOMJICHHEM (32 HCKIIIOUEHUEM CIIy4yaeB, €CIM B
cooTrBeTcTBUM ¢ KojiekcoM, HHBIM (pesiepaibHbIM 3aKOHOM TPY/10Basi KHM)KKAa Ha paOOTHHKA HE BEJETCS).

3. 3anucu gat BO BceX paszenaX TPYAOBBIX KHHKEK MPOU3BOIATCS apabckuMu nuppaMu (4UCIio U
MeCSII - IBY3HAUHBIMU, I'0J] - YETBIPEX3HAUHBIMH).

3anucu PEKOMEHJYeTCs NPOU3BOAUTH AaKKypaTHO, CBETOBOJOCTOMKMMH YEpHWJIAMHU (T1acTOM,
KpacKkoi, TIejeM) YepHOro, CHHEro Muiu (uojeToBoro Ipera M 0Oe3 Kakux-1u00 cokpameHuil. He
jJonyckaercss nucate 'mp." Bmecto 'mpukas", "pacn." Bmecto "pacnopsbkenue', "mep." BmecTo
"nepeBenen". Taxke 3amucH MOTYT OBbITh MOJHOCTHIO MJIM YAaCTMYHO MPOU3BENEHBI C UCIOIb30BAaHUEM
TEXHUYECKUX CPEJICTB IyTeM IlepeHoca KpacuTeNel K B BUe OTTUCKA IITaMIIa (1evyarTn).

4. B Tpy10BYI0 KHMXKKY BHOCSITCSI CBE/IEHUSI O paOOTHHUKE, BBINOJIHAEMON UM paboTe, IiepeBojie Ha
JPYryI0 TOCTOSHHYIO paboTy U 00 yBOJIbHEHUH PaOOTHMKA, a TAKXKE OCHOBAHUS MPEKpallleHHs TPYJ0BOTO
JIOTOBOpA U CBEJICHUS O HArpakJIeHUH 3a yCIIeXu B paboTe.

5. CBeneHus 0 B3bICKAHUSAX B TPYJOBYIO KHUKKY HE BHOCSITCS, 32 MCKIIIOUEHHEM CIllyyaeB, KOrJa
JTUCIUIUIMHAPHBIM B3bICKAHUEM SIBJISIETCS YBOJIbHEHUE.

6. TpynoBble KHUXKH BEIyTCS Ha rocylapcTBEHHOM s3blke Poccuiickoii denepauuu, a Ha
TEPPUTOPUHU peciyosuku B coctaBe Poccuiickoit deneparuu, yCTaHOBUBIIEH CBOM TOCYIapCTBEHHBIN
A3bIK, O(OpPMIIEHHWE TPYJIOBBIX KHMKEK MOXKET Hapsay C TOCyJapCTBEHHBIM S3bIKOM Poccuiickoit
deneparuy BECTUCh U Ha TOCYAApCTBEHHOM S3bIKE 3TOH peciyOIuKy.

I1. 3anoHeHne cBegeHnii 0 padOTHHKE

7. 3MeHeHus 3amucedd B TPYAOBBIX KHUXKKaxX O (aMIIAHA, UMCHH, OTYECTBE M JIaTe POXKICHUS
MPOU3BOJATCS HA OCHOBAHWH I1aCIIOPTa, CBHUJAETEIBCTB O POXKACHHH, O perucrpanuu Opaka, o
pacTop>keHuu Opaka, o IepeMeHe UMEHU U IPYTHX JOKYMEHTOB M CO CCHUIKOW Ha MX HOMEp, JaTy U OpPTaH,
BBIJIaBIIIUN JOKYMEHT.

VYka3aHHbIE W3MEHEHHUS BHOCSTCS Ha MEPBYIO CTPAHUILy (TUTYIBHBIM JIUCT) TPYAOBOM KHUKKU.
OpHolt uepToil 3auepKUBaeTCA MPEXKHAA HaMUIHSI WU UMS, OTYECTBO (TIPU HAIMYHH), 1aTa POXKACHUS U
3aMUCHIBAIOTCS HOBBbIE JaHHbIE. CCBHUIKM Ha COOTBETCTBYIOLIME TOKYMEHTHI AENAlOTCs Ha BHYTpPEHHEH
CTOPOHE OOJIOKKH TPYJOBOW KHUKKA M 3aBEPSAIOTCS TOAIHUCHI0 padOTOMATeNss WIH CIHCIHATBHO
YIOJHOMOYEHHOTO UM JIMIIA U MeYaThl0 OpraHu3aluu (WK Me4YaTbio KaapoBOil ciykObl) (IpH HATUYHH
nevyaTH).

8. I3meHeHue (omoaHeHne) Ha TIEPBOM CTpaHuUIe (TUTYJIBHOM JINCTE) TPYIOBON KHIDKKHU 3amucei
0 TIOJIYYCHHBIX HOBBIX 00pa3oBaHWU, MPO(ECCHH, CICIHATHLHOCTA OCYIIECTBIISCTCS MyTeM JOTOTHCHHS
UMEIOIUXCS 3alucei (e€CM OHU YK€ HWMEIOTCS) WM 3allOIHCHUS COOTBETCTBYIOIIMX CTPOK 0e3
3auepKUBAHUS paHee BHECEHHBIX 3aITUCEH.
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II1. 3anoHeHune cBeeHU 0 padoTe

9. Bce 3anmucu o BbImonHseMOW paboTe, MepeBoJe Ha JPYTyl0 IOCTOSHHYIO paboTy,
KBaJIM(UKALIMKM, O HArpaKAEHUsX, MPEIyCMOTPEHHbIX HacTOsmMM [lopsikoM, BHOCSTCS B TPYAOBYIO
KHWKKY Ha OCHOBaHMM COOTBETCTBYIOILEIO MpHKa3a (paclopsyKeHUs1) I MHOTO peleHus: padboToaaTens
He Mno3jHee 5 pabouyux AHEH, a 00 YBOJIbHEHHUM - B JIEHb YBOJIBHEHMSI U JIOJKHBI TOUHO COOTBETCTBOBATH
TEKCTY NpUKa3a (paclopsKEeHus).

10. B rpade 3 paznena "Csenenus o pabore" Tpyn0oBOW KHMKKH B BUJE 3aroJIOBKA YKa3bIBAa€TCs
II0OJJHOE HAVMEHOBAaHUE OpraHM3allMM, a TAKXKE COKpAIlEHHOE HAaNMMEHOBAaHUE OpraHMu3aluu (IpU €ro
HaJINYUH ).

ITox sTum 3aronoBkoM B rpade | craBUTCS MOPSAKOBBIM HOMEp BHOCHMOI 3amucu, B rpade 2
YKa3bIBaeTCs J1aTa mprueMa Ha paboTy.

B rpade 3 nemaercs 3amuch O MPUHSATUM WM HAa3HAYEHUU B CTPYKTYpPHOE IMOApa3eieHUE
OpraHM3aliy ¢ yKa3aHHEeM €ro KOHKPETHOTrO HauMEHOBaHHA (eclid YCIOBHE O paboTe B KOHKPETHOM
CTPYKTYpPHOM TOJIpa3felieHuy BKIIIOUEHO B TPYIAOBOM TOTOBOp), HAMMEHOBAHHUS JOKHOCTU (paloThl),
CHEUAIBHOCTH, MPOEeCcCHH ¢ YKa3aHHeM KBaludukaiuu, a B rpady 4 3aHOCSTCS JaTa U HOMEp MpHKa3a
(pacnopsiKeHMsI) WJIM UHOTO pelIeHHs paboToaTelIs, COIVIACHO KOTOPOMY paOOTHHK NMPUHSAT HA padoTy.

Ecnu paboTHuKy B nepuoj paboThl MPUCBAUBAETCS HOBBIM paspsijl, Kiacc, KaTeropusi, KJIacCHBIN
YKH, TO 00 ’TOM IIPOU3BOJUTCS] COOTBETCTBYIOIAS 3AIUCH.

VYcraHoBneHHe pabOTHUKY BTOpOM M mociedyroued mnpodeccuy, CHEHNUATIbHOCTH —WIH
KBAJTM(HUKAIIMA OTMEYAETCS B TPYAOBOW KHIKKE C yKa3aHMEM pa3psoB, KJIACCOB WJIM WHBIX KaTETOPHii
ATUX Tpodeccuil, crennarbHOCTEH UK YPOBHEH KBaTU(DUKAIIHH. .

B cinydae npuszHaHusS BpPEMEHHOIO IEPEBOAA IIOCTOSIHHBIM, B TPYAOBYK KHM)KKY BHOCHUTCS
cienyromas 3anmuch: B rpade 1 pasmena "CeaeHus o pabore" CTaBUTCS MOPSAKOBBI HOMEDP 3allUCH, B
rpade 2 craBuTcsa Aarta (PAKTHUHOrO# Hayala HCIONHEHUsS pPaOOTHHUKOM OOS3aHHOCTEH B CBS3H C
BPEMEHHBIM TMEpPeBOJOM, B rpade 3 yKa3blBaeTCs HAUMEHOBAHHME CTPYKTYPHOIO MOJpa3JeeHUus
OpraHM3ali C yKa3aHHeM ero KOHKPETHOI'0 HAWMEHOBAHMS, HAaWMEHOBAHHS JIOMKHOCTU (paboThl),
CHeMalIbHOCTH, Npodeccun ¢ ykazaHueMm KBanudukauuu, B rpady 4 3aHocsATCS AaTa U HOMEp MpHKa3a
(pacriopspkeHHs) WJIM MHOTO pelieHus: paboTonarens, Ha OCHOBAaHUU KOTOPOro paOOTHUK OBLT BPEMEHHO
NepeBe/IeH U Ha OCHOBAHUHU KOTOPOIro paOOTHHK MEepeBeIeH Ha MOCTOSHHOW OCHOBE.

11. Tlo >xemanuto pabOTHHKA 3alMKCh B TPYAOBYIO KHIDKKY CBEIEHMM o0 paboTe 10
COBMECTUTENIbCTBY IPOU3BOJUTCS IO MECTy OCHOBHOM paboThl Ha OCHOBaHMM JIOKYMEHTA,
MOJTBEPIKIAIOIIETO PabOTy MO COBMECTUTENLCTBY. B ciydae, ecian pabOTHUKY MOTpeOOBAIOCH BHECTH
3aIllUCh O pabOTe MO COBMECTUTEIBCTBY U OH IPH 3TOM HE OCYILIECTBISET TPYIOBYIO JAEATEIBHOCTD, IS
BHECEHMS TAKOM 3alMCu OH BIIpaBe 0OpaTUTHCS K pabOTOAATENI0, Y KOTOPOTrO OH OCYILECTBIIST paboTy IO
COBMECTUTEIbCTBY.

3anucu o mpuemMe Ha paboTy IO COBMECTHUTEIBCTBY, O MIEpeBo/ie U 00 YBOJIbHEHUH MOTYT BHOCUTCS
B TPYIOBYIO KHUXKY KaK B XPOHOJIOTUYECKOM TOpPSAKE, TaKk U OJ0KaMu (OIHOBPEMEHHO O NpUEME U
YBOJILHEHUU) TIOCJE€ YBOJIBHEHHUS W3 KaXKIOM OpraHuM3allMd Ha OCHOBAaHHUU JOKYMEHTA, COJIEp KaIlero
CBEJICHUS O MpueMe Ha paboTy U O MpeKpalleHUH AAHHOTO TPYAOBOro jnorosopa. IIpu 3Tom 3amuchk o
paboTe Mo COBMECTUTENBCTBY BHOCUTCS TAKXKE B TEX CIIydasiX, Korjaa paboTa o COBMECTUTEILCTBY UMENa
MECTO JI0 TPYAOYCTPOMCTBA K paboTomaremnto, paboTa y KOTOPOro /i pabOTHUKA SIBJISETCS OCHOBHOM.

12. B pasgenax "Csenenust o pabore" m "CBenenus o HarpaxjaeHuu" TpPYyAOBOH KHHKKH
3aYepKUBAaHUE PaHEE BHECEHHBIX HETOUHBIX, HEMPABWIbHBIX WM UHBIX MPU3HAHHBIX HEACHCTBUTEIbLHBIMU
3alKuCceN He TOIyCKaeTCsl.

B Takom ke mopsike NpU3HAETCs HEACHCTBUTENBFHON 3amuch 00 YBOJBHEHMH, MEPEBOJE Ha
JIpYTYI0 IOCTOSIHHYIO paOOTy B cilydae IpHU3HAHMSI HE3aKOHHOCTH YBOJBHEHHMS WIIM IE€PEBOJA CAMHUM
paboTtonatenemM, KOHTPOIbHO-HAI30pHBIM OPraHOM, OPraHOM MO PACCMOTPEHHUIO TPYAOBBIX CIIOPOB WU
CYZIOM M BOCCTAHOBJICHHS Ha MPEXHEH paboTe Wi u3MeHeHUs (POPMYITUPOBKH IPUYUHBI YBOJIbHEHHS.

13. Ecnu 3a BpeMs paboThl pabOTHHKA HAaWMMEHOBAHHE OPraHM3AIMH H3MEHSAETCs, TO 00 3TOM
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oTHIeNnbHON cTpokod B rpade 3 pazgena "Cpemenust o pabore" TpyAOBOW KHMKKH JEIA€TCs 3aIiCh:
"Opranuzanus (HaMMEHOBAaHHWE, JaTa IIEPEUMEHOBAHMS) TIEPEUMEHOBaHa (HOBOE HAaWMEHOBAHUE
opranusanuu)"’, a B rpade 4 mpocraBiseTcs OCHOBAHME IEPEUMEHOBAaHMS - MPUKa3 (pacropsHKEHUE)
paboTonaTens WM HHOE PEIICHHE, ero JaTa U HOMEp.

14. 3anucu o mnpodeccHoHaNbHON CIYXEOHOM NESITeIbHOCTH B BHUJE TOCYAapCTBEHHOMU
IPaXJAHCKOW M MYHUIMIIAJIBHON CITy»ObI, BOGHHOH CIIy>KOBI M TOCYAapCTBEHHON CITy>KOBI MHBIX BHJIOB,
KOTOpBIE YCTaHABIMBAIOTCA (pelepalbHbIMU 3aKOHAMM, BHOCSTCS B TPYAOBYIO KHHXKKY IO MECTY
NPOXOXKICHUS CIY)KObl C YYETOM IIOJIOKEHUIl COOTBETCTBYIOUIMX (pellepajbHbIX 3aKOHOB, HHBIX
HOPMATHBHBIX MPABOBBIX aKTOB, YCTAHABIUBAIOIIMNX MOPSIIO0K IPOXOKACHUS FOCYIapCTBEHHON CITYKOBI.

CBeneHuss O TpPYAOBOW JEATEIBHOCTH OTIEIbHBIX KAaTErOpUH 3aperucTPUPOBAHHBIX JIUIL,
ompenenaeHHbIX mnpukazom MuHTpyaa ot 24.08.2020 N 533n "OO yTBEepKIEHUH OCOOEHHOCTEH
MIPEACTABICHUS CBEACHUI O TPYIOBOH JEATEIbHOCTH TOCYJApCTBEHHBIMU OpraHaMd B OTHOILLIEHUH
OTJIENbHBIX KaTeropuil 3apeructTpupoBaHHbIX Jul" (3apeructpupoBaH Munioctom Poccun 29.09.2020,
peructpanmonHbii N 60072), a Takke JHUIl, OCYIICCTBISIONINX BOSHHYIO CIIYXKOy W TOCYIapCTBEHHYIO
ci1y>k0y MHBIX BUJIOB, 32 UCKJIFOUEHHUEM CBEICHHUI COCTABIISIONINX FOCYAAPCTBEHHYIO TallHy, BHOCATCS IIPU
YBOJIBHEHUHU CO CIYXOBI, €ciau BeaeHue (BblAaya) TPYAOBBIX KHIMKEK MPEIYyCMOTPEHO (enepaabHbIMU
3aKOHaMHU, PEryJIUPYIOLIIMMH MPOXO0KIECHHE COOTBETCTBYIOIIETO BH/1a FOCYIaPCTBEHHOM CITYKOBI.

15. 3anucu B TpyAOBYIO KHIKKY O IPUYMHAX YBOJIbHEHMsI (IPEKpalleHUs TPYJOBOrO JI0rOBOpa)
BHOCSATCSI B TOUHOM COOTBETCTBHMHM C (opmynupoBkamu Tpyosoro kojexca Poccuiickoit ®@enepanun wim
MHOTO (e/IepaaIbHOro 3aKOHa B CJICAYIOIIEM MOPSIIKE:

B rpade | cTaBUTCS MOPSAKOBBIA HOMEp 3amucu; B rpade 2 yKaspIBaeTCs JaTa YBOJIbHEHHS
(mpexpaleHus TpyA0BOro JIOroBopa); B rpade 3 aenaercs 3anuch 0 NPUYKMHE YBOJIbHEHUS (MPEKpaLeHHs
TPYAOBOIO J0roBopa); B rpade 4 ykasplBaeTCs HaWMEHOBAaHHE JIOKyMEHTa, Ha OCHOBAaHUU KOTOPOTO
BHECEHA 3aIUCh, - IPHUKa3 (pacropsHKeHNe) WIK UHOE pellieHre paboToaarens, ero 1ata u Homep.

16. JlaToit yBonbHEHUs (MMPEKpaIeHus TPYA0BOTO JOTOBOPA) CUUTACTCS MOCICTHUN JI€Hh PaOOTHI,
€CJIH MHOE HE YCTAHOBJIEHO (ejiepaibHbIM 3aKOHOM, TPYJIOBBIM JOTOBOPOM WJIM COIJIAIIEHUEM MEXIY
paboromaresieM U paOOTHUKOM.

17. Ilpu npekpallleHuu TPyAOBOIO JOTOBOpPA MO OCHOBAHUSAM, MPEIYCMOTPEHHBIM YacThIO MEPBOM
cratbu 77 TpynoBoro kozaekca Poccuiickoit ®denepaunu (3a HCKIIOYEHHEM CIy4yaeB pacTOP’KEHUS
TPYZOBOTO JIOTOBOpa MO MHHUIIMATHBE paboToAaTesst W MO OOCTOSATEIBCTBAM, HE 3aBUCAIIMM OT BOJIH
cTopoH (nyHkTel 4 W 10 yacTu nepBoil yKa3aHHOM CTaThbu), B TPYJOBYIO KHIKKY BHOCHTCS 3alUCh 00
YBOJIbHEHUU (IIPEKPAILEHUU TPYJOBOI'O JOrOBOPA) CO CCBHUIKOM HA COOTBETCTBYIOUIMM IMYHKT YacTH
[IepBOU YKa3aHHOW CTaThU.

IIpu pacTop’keHHMHM TpPYJOBOIO JOrOBOpa [0 HWHUIMATUBE paOOTHUKAa 10 OCHOBaHMSIM,
MIPEeAYCMOTPEHHBIM 3aKOHOATENbCTBOM Poccuiickoit @enepannu, ¢ KOTOPbIMU CBSI3aHO MPEIOCTaBICHUE
OIpEJICIEHHBIX JbIOT M MPEUMYIIECTB, 3aIUCh 00 YBOJBHEHHMM (TPEKpALIeHUH TPYAOBOrO IOrOBOPA)
BHOCHUTCS B TPYJIOBYIO KHMKKY C YKa3aHUEM 3TUX OCHOBAaHUM.

18. IIpu pacTopKE€HUU TPYAOBOTO JOTOBOpPA IO WHUIMATHBE PabOTOMATENS B TPYAOBYIO KHUKKY
BHOCHUTCSI 3aITUCh 00 YBOJILHEHHUH (MPEKPAIEHUN TPYIOBOTO JIOTOBOPA) CO CCHUTKOM Ha COOTBETCTBYIOIIHMA
MOJIMYHKT, MYHKT 4acTu nepBoil ctatbu 81 TpymoBoro xoamekca Poccuiickoit ®denepauun aub0 HHbIE
OCHOBaHHUSl PACTOPXKEHUS TPYIOBOrO JOroBOpa IO HMHHUIMATHBE paboTonarens, NpeayCMOTPEHHBIE
3aKOHOJAaTenbCTBOM Pocculickoit Penepanuu.

19. Tlpu npexpaiieHuu TpyJ0BOTO 10r0BOPA MO0 00CTOATENBCTBAM, HE 3aBUCSIIMM OT BOJIM CTOPOH,
B TPYAOBYIO KHMKKY BHOCUTCS 3alIUCh 00 OCHOBAHUSX MPEKPAILEHUs] TPYAOBOIO J0OIOBOPA CO CCHIIKOM Ha
COOTBETCTBYIOIIUI IIYHKT yacTu nepsoil crateu 83 TpynoBoro koxekca Poccuiickoit ®enepanuu.

20. Ilpu npekpaiieHUH TPYAOBOIO JOroBOpa IO JPYIMM OCHOBAHMSIM, IPEAYCMOTPEHHBIM
Tpynoseim komexcom Poccuiickoit ®enepanuu WaM WHBIMH (elepalbHBIMU 3aKOHAMU, B TPYAOBYIO
KHIUKKY BHOCHUTCS 3allUCh 00 YBOJBHEHUM (TIPEKpalieHHUH TPYAOBOrO JOrOoBOpa) CO CCHUIKOM Ha
COOTBETCTBYIOIIME CTaThlO, YaCTh CTAaTbM, IYHKT cTaTbM TpynoBoro koaekca Poccuiickoit dexnepannn
WM UHOTO (pesiepalIbHOTO 3aKOHa.
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21. IIpu yBonpHEHUH (TpEKpaIleHUH TPYJOBOrO JIOTOBOpPA) B CBSI3U C MEPEBOAOM pabOTHHKA Ha
JIPYTyI0 TIOCTOSIHHYIO paboTy K Japyromy paboromatento (B JIpYyryw opraHu3aiuio) B rpade 3 pasaena
"Ceenenusi 0 pabore" TPyIOBOM KHIKKH YKa3bIBa€TCs, B KAKOM MOPSIKE OCYIIECTBISIETCS MEPEBOA: IO
npocb0e pabOTHWKAa HMIM C €ro COorlacusi, U HaWMEHOBAaHWE OpraHW3allMM WIM HHIUBHIYaJIbHOTO
NpeanpuHIMATENS Kyla IepEeBOUTCS PaOOTHUK.

IIpu mpueme Ha HOBOe MeCTO pabOThl B TPYAOBOM KHIDKKE paboTHHMKAa B rpade 3 pasgena
"Ceenenus o padbote" nenaeTcs 3amuch, MpeaycMoTperHas ad3arem | nmynkra 10 Hacrosmero [lopsiaka, ¢
yKa3aHHeM P 3TOM, 4TO paOOTHUK MPUHAT (Ha3HAYEH) B MOPSAKE EPEBOAA.

22. Ilpu yBonbHeHHH (TPEKpaIleHUH TPYIAOBOTO JOTOBOpA) B CBSI3U C MEPEX0aoM pabOTHHKA Ha
BBIOOPHYIO paboTy (IOJDKHOCTD) K IpYroMy paboToaaTeso (B APYTryr0 OPTaHU3AIHI0) B TPYJOBON KHIKKE
Jienaercs 3anuch: "YBOJEH B CBSI3U C MEPEXOJ0M Ha BBIOOPHYIO paboTy (IOMKHOCTH) B (YKa3bIBaeTcs
HAaWMMEHOBAaHHWE OpTraHM3allih), TYHKT 5 dvacTu mepoi crateu /7 TpymoBoro koaekca Poccuiickoit
denepanun".

Ha HOBOM MecTe paboThl mociie yKa3aHHs MOJTHOI'O HaUMEHOBAHUS BHIOOPHOI'O OpraHa, a Takke
COKpAIIIEeHHOI'0 HauMEHOBaHMs BbIOOpHOTO opraHa (mpu ero Haiauuuu) B rpade 3 pasgena "CeneHus o
pabote" TpyZIOBOM KHIKKH JENIAeTCs 3alKCh O TOM, Ha KaKyro paboTy (IOJKHOCTH) W30paH pabOTHUK, a B
rpade 4 yka3bIBaeTCs pelieHre BHIOOPHOro opraHa, JaTa U HOMEp €ro NpUHATHUS.

23. Tlpu mpekpalieHud TPYAOBOTO JOrOoBOpa ¢ PaOOTHUKOM, OCYKICHHBIM B COOTBETCTBUHU C
IIPUTOBOPOM  CyZJa K JIMLOICHWIO IIpaBa 3aHUMaTh ONPEIEJICHHbIE JOJDKHOCTH WJIM 3aHMMAThCA
OIpeJIeIEHHON JAEATEIbHOCTBIO U HE OTOBIBIIMM HaKa3aHHE, B TPYAOBYIO KHHKKY BHOCHTCS 3aIIUCh O TOM,
HAa KakOM OCHOBAaHWHM, Ha KakoW CpPOK M KakKyl JODKHOCTh OH JIMIIEH MpaBa 3aHUMaTh (Kakoi
JIeSITeTIbHOCTBIO JIMILIEH NpaBa 3aHUMAThCs).

24. 3amnucu, BHECEHHbIE B TPYAOBYIO KHUXKKY JIUI, OCBOOOXKJIEHHBIX OT padOThl (JOIKHOCTH) B
CBA3M C HE3aKOHHBIM OCYXIEHHEM JM0O OTCTPAHEHHBIX OT JOJKHOCTH B CBSI3M C HE3aKOHHBIM
MPUBJIEYEHUEM K YTOJOBHOW OTBETCTBEHHOCTH, YCTAHOBJIEHHBIMH COOTBETCTBEHHO OIpaBIaTelbHBIM
IIPUTOBOPOM JIHMOO MOCTAHOBJIEHUEM (ONPEEICHUEM) O IPEKPAILIEHUN YTOJIOBHOTO Jieja 3a OTCYTCTBUEM
COOBITHS MPECTYIUICHHUS, 32 OTCYTCTBHEM B JIESHUU COCTaBa MPECTYIJICHUS WU 33 HEJO0Ka3aHHOCTHIO MX
y4acTHs B COBEPIICHUHM TIPECTYIUICHHs, TPHU3HAIOTCS HENCHCTBUTENbHBIMU. PaboTtomarens 1o
MMCbMEHHOMY 3asIBJICHHIO pabOTHHKA BbIAET eMy AyOJIMKaT TPYAOBOM KHMKKM O€3 3amucu, Npu3HaHHOU
HeeUCTBUTENbHON. [lyOnnMKaT TpynOBOW KHMKKM BBIJACTCS YKa3aHHBIM JIMIAM B COOTBETCTBUHU C
HacToAwuM Ilopsakom.

IV. 3anosiHeHne cBeleHNIi 0 HATPAKAECHUU

25. B TpynoByl KHIXKKY BHOCATCS CIEAYIOLIUE CBEICHUS O HarpakJeHuu (MOOILPEHHH) 3a
TPYAOBBIE 3aCIIyTH:

a) 0 HArpaXJIEHUU TOCYapCTBEHHBIMU HAarpajgamu, B TOM YHCJIE O MPUCBOCHUHU IOCYJapCTBEHHBIX
MOYETHBIX 3BaHUI, HA OCHOBAaHUU COOTBETCTBYIOIINX YKA30B U UHBIX PEUICHUN;

0) o mnHarpaxnaenuun Harpagamu IIpesmnmenta Poccuiickoit ®eneparmun u  IlpaBuTenscTBa
Poccuiickoii @enepanuu, HarpagaMu (eepalbHbIX U PerHOHAIBHBIX OPTaHOB BJIACTH, OPTAaHOB MECTHOTO
caMOYTpaBlIeHUs, MPOQPCO030B (B OTHOIICHUH YJICHOB MPO(COI030B);

B) O HarpaxJIe€HUWU IOYETHBIMU TIpaMOTaMH, HArpyAHbIMH 3HAKaMH, 3HAYKaMH, AUILIOMAMH,
MIPOU3BOJUMOM pabOTOATENSAMU;

) 0 APYTUX BUJAX MOOMIPEHUs, TPEIYCMOTPEHHBIX 3aKOHOIaTeNLCTBOM Poccuiickoit deneparum,
a TaKKe KOJUIEKTUBHBIMHU JIOTOBOPAMH, IIpaBUJIaMU BHYTPEHHErO TPYAOBOIO PACHOPSAAKA, YCTaBaMU H
MIOJIO’KEHUSIMU O JUCLUIUINHE.

26. Ilopsimok BHECEHMs CBEICHUN O HarpaXJAeHUM cieayromuii: B rpade 3 paznena "CseneHus o
Harpax<ieHuu" TpyJ10BOW KHI)KKHU B BUJIE 3ar0JI0OBKA yKa3bIBAETCs IIOJTHOE HAUMEHOBaHUE OpraHU3allH, a
TaKk)Ke COKpAIIeHHOE HAMMEHOBAaHUE OpraHu3anuu (MpU ero Haau4uuu); HKe B rpade 1 craBurcs
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MOPSIKOBBI HOMEp 3amucHl (HyMmMepaimus, HapacTalomas B TEUEHHE BCEro TMepuoia TPYAOBOU
JIeSITEIbHOCTH paboTHHKA); B Tpade 2 ykas3pIBaeTCs JlaTa HArpaxiacHus; B rpade 3 3ammchiBaeTCs, KeM
HarpaxJeH pabOTHUK, 3a KaKhe IOCTI)KCHHUS U KaKoW Harpaaou; B rpade 4 yka3plBaeTCsi HAUMEHOBAHUE
JIOKYMEHTa, Ha OCHOBaHWH KOTOPOT'0 BHECEHA 3aIIHCh, CO CCHIJIKOM Ha €ro JAaTy U HOMEp.

V. OcoGeHHOCTH 3a110JIHEHUS AYOJIUKATA TPYA0OBOMH KHUKKH

27. JIuno, yTpaTUBLIEE TPYAOBYIO KHIDKKY, 0053aHO HEMEJJIEHHO 3asiBUTh 00 3TOM paboTOAaTENIo
[0 MecTy paboThl, I7ie Obljla BHECEHa IMOCIEIHSS 3alliCh B TPYAOBYIO KHIXKKY. PaboTonmaTtenb Bbliaer
paboOTHHUKY AyONHMKAT TPYAOBOM KHIKKM He mo3fgHee 15 pabouux AHEW co AHS Moaayu pabOTHHKOM
3asIBJICHUS.

28. JlyOnukar TpyAOBOW KHMXKKM 3allONHSETCS B COOTBETCTBUM ¢ riaBamu [-IV Hacrosiero
[Topsnxa.

B ny6nukaT BHOCSTCS ClIEYIOUINE CBEACHUS:

CBEZICHHS O pabOTHUKE:

a) amumus, uMsi, 0OTYECTBO (IIPU HAJIMYUH), 1aTa POKICHUS;

0) oOpa3oBaHue, npodeccusi, CIeNHAIbHOCTh - HA OCHOBAaHHMH JIOKYMEHTOB 00 00pa3oBaHHH, O
KBIM(UKAIMK WM HATUYUM CHEIUAIbHBIX 3HAaHUW (MpU TOCTYIJICHMH Ha paboTy, Tpedyroulyro
CTICMABHBIX 3HAHUN WITU CTICIIUAILHON TIOATOTOBKH );

B) CBelleHHUS O paOOTHUKE, yKa3blBa€MbIe Ha IMEPBOM CTpaHUIE (TUTYJIHHOM JIMCTE) TPYIOBOM
KHIDKKH, 3aMOTHSIOTCS CIEAYIOIIM 00pa3oMm:

bamunus, UM M OTYECTBO (IIPU HAJIMYUM) YKA3bIBAIOTCS IOJIHOCTBIO, 0€3 COKpalleHUil WIu
3aMEHbl IMEHU M OTYECTBA MHUIMAIIAMH, J1aTa POXKICHUS 3allUChIBAETCS MOJHOCTHIO (YUCIIO, MECSL, TON)
Ha OCHOBaHMHM MAcIopTa MM UHOTO JOKYMEHTA, YAOCTOBEPSIOLIETO JTUUYHOCTH;

3anuck 00 oOpazoBaHMM (OCHOBHOE 00IIee, cpesiHee ob1iee, cpeiHee NpodeccuoHanbHoe, BhICIIEe
(bakamaBpuar, CHEIUAIUTET, MAaruUCTpaTypa, TMOATOTOBKAa KaapoB  BBICHICH  KBaM(UKAIIM)
OCYIIECTBIISIETCS TOJBKO HAa OCHOBAaHMU JIOKYMEHTOB 00 oOpa3oBaHMM (aTrTecraTa, yJOCTOBEPEHHS,
JTUTIIIOMA);

npodeccuss U (WIM) CHEIHATBFHOCTh YKa3bIBAIOTCS HA OCHOBAaHUHU JOKYMEHTOB 00 0Opa30BaHUH,
KBIM(UKAIIMK WM HATUYUM CHEIUAIbHBIX 3HAaHUW (MpU TOCTYIJICHHMH Ha paboTy, TpeOyIolIyo
CHEeIMANbHBIX 3HAHUM WIM CHEeNHaJbHOW TOJArOTOBKM) WM JPYTHUX Hajuiexale o(OpMIEHHBIX
JIOKYMEHTOB;

) MOCJ€ yKa3aHUs JaThl 3alOJTHEHHS] TPYIOBOM KHUKKHM pAaOOTHUK CBOEH IMOANKCHIO Ha NMEPBOMN
CTpaHHIIEe (TUTYIBHOM JIUCTE) TPYAOBOM KHIKKHU 3aBEPSET MPABUILHOCTH BHECCHHBIX CBEICHHIA;

1) TEepBYIO CTpPaHUIy (TUTYJIBHBIA JIUCT) TPYAOBOH KHIDKKA TOJMKCHIBACT TAKKe JIHIIO,
OTBETCTBEHHOE 3a BblJauy TPYAOBBIX KHUXKEK, IOCJIE€ YEro CTaBUTCS IedaTh OpraHu3aluu (medarb
KaJ[pOBOH CITy»Obl) (IIpU HAJIMYUY 11€4aTH), B KOTOPO BIIEPBbIE 3alI0JHEHA TPY10Bast KHUXKKA;

€) cBeleHuss 00 olmieM cTaxke paboTbl pabOTHUKA A0 MOCTYIUICHHS K JaHHOMY paboToAaTenio,
MOJITBEPKIEHHOM JJOKYMEHTaIbHO;

) CBeZieHHs1 0 paboTe W HarpaxJaeHuu (TMOOIIPEHUH), KOTOPhle BHOCUIINCH B TPYAOBYIO KHHKKY
IO MOCIIETHEMY MECTY paOOTHI.

29. Ecnu pabGoOTHUK 0 TOCTYIUICHHS] B JAHHYIO OpPTaHU3aluio (K JaHHOMY pabOoTOMATEeNo) yKe
paboTaj, To IpH 3amoJHEHUH AyOJauKaTa TPYJAOBOM KHWXKKH B pasnene "Cenenus o padore" B rpady 3,
BHOCHTCS 3aIlliCh 00 00IEeM TPY/IOBOM CTa)ke pabOThI B KauecTBE paOOTHHUKA /10 MOCTYIUIEHUS B JaHHYIO
OpraHu3alnuio (K JaHHOMY pab0TOAATENIO), TOATBEPKACHHOM COOTBETCTBYIOUIMMH IOKYMEHTAMHU.

OO6mwmit cTtaxk pabOThl 3aMUCHIBAETCS CYMMAapHO, TO €CTh yKa3bIBaeTCsl OOIee KOJIUYECTBO JIET,
MecsleB, JHeH paboThl 0e3 yTOUHEHHS, Y KaKoro paborojaareis, B Kakue NepHUoibl BpEMEHHU U Ha KaKuX
JOJLKHOCTSIX paboTall B IPOLJIOM BIIaJIelel] TPYAOBOM KHUKKH.

ITocne »Toro oOmmii TpyAOBOW CTak pabOTHI, MOATBEPKACHHBIA Ha/iexamie opopMICHHBIMU
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JOKYMEHTaMH, 3allMChIBACTCS 10 OTACIBHBIM IEepHOJaM padOThl B CIEAYIOIIEM mopsake: B rpade 2
yKa3pIBaeTCsl Jara mnpuema Ha pabory; B rpade 3 3ammceiBaeTCsi HAaWUMEHOBAaHHE OpPTraHU3ALUU
(pabotomatens), e padboTan paOOTHUK, a TaKXKe CTPYKTYPHOE TMOjpasjesieHne U padora (JIOJKHOCTS),
CIEUATBHOCTD, PO eccus ¢ ykazaHHeM KBaJH(PHUKAIKUU, Ha KOTOPYIO ObLI MPUHAT PAaOOTHHK.

Ecnu npencraBieHHBIME JJOKYMEHTAMH MTOJTBEPKAAETCS, YTO PAOOTHHUK MEPEBOAMIICS Ha JIPYTYIO
MOCTOSHHYIO paboTy B TOHM ke opraHu3anuu (y TOro e paboromaress), TO 00 3TOM TaKkKe JeaeTcs
COOTBETCTBYIOIIAs 3AIUCh.

3arem B rpade 2 ykaspIBaeTcs AaTa yBOJIbHEHUS (MIPEKpalleHus Tpy10BOro J0roBopa), a B rpade 3
- Ipu4yrHa (OCHOBAHME) YBOJBHEHHS, €CIH B MPEACTABICHHOM PaOOTHUKOM JOKYMEHTE MMEIOTCS TaKue
JaHHBIC.

B Tom ciydae, Korjja JOKyMEeHTBI HE COJEpKaT MOJTHOCTHIO YKa3aHHBIX BhIIIE CBEJCHHM 0 paboTe B
MPOILIOM, B TyOJIHKAT TPYIOBOM KHIKKH BHOCSATCS TOJIBKO UMEIOIIHECS B JOKYMEHTaX CBEJCHHUSI.

B rpade 4 ykaspiBaeTcs HaMMEHOBAaHHWE, JaTa W HOMEp JIOKyMEHTa, HA OCHOBAaHHH KOTOPOTO
MIPOM3BE/ICHBI COOTBETCTBYIOIINE 3aITUCH B TyOnmkaTe. OpUruHaibl JOKYMEHTOB, OATBEPKIAIONINX CTaX
paboThl, TOCEe CHATHS C HUX KOMHHA W HAIUIEKAIIETO HMX 3aBEpeHHUs paboTomaTeseM WM KaapOBOM
CITy>kO0H BO3BpAIAlOTCs UX BIAJAENbIy. B ciiyuae ecnu yrparta TpyJOBOM KHMKKHM MPOU30ILIA 1O BUHE
paboTtonarens, To paboTojaTenb 00s13aH OKa3aTh COJEHCTBUE PAOOTHUKY B IOJYYEHUU JOKYMEHTOB,
MOJTBEPKJIAIONIMX CTaX €ro padoThl, NPEAMIECTBYIOMIMNA TMOCTYIUIGHHIO Ha paboTy K JaHHOMY
paboTtonaTento.

30. Ilpu HanMYUM B TPYJAOBOM KHMXKKE 3aucH 00 YBOJBHEHHUH WMJIM MEPEBOJIE Ha JIpYryio padory,
MpPU3HAHHOW HEACHCTBUTEIBHON, PaOOTHUKY MO €ro MUChMEHHOMY 3asBICHHUIO BbIJAaeTCs AyOJIMKAT
TPYZOBOW KHMXKHU IO MECTY paboThl, I'/ie OblIa BHECEHA HEIIPaBUJIbHAS UM HETOYHAs 3aIllUCh, B KOTOPBIN
MIEPEHOCATCS] BCE MPOU3BEACHHBIE B TPYIOBOM KHUXKKE 3allMCH, 32 HCKIIOUYEHUEM 3alHCH, MPU3HAHHON
HEIEeNCTBUTEILHON.

Ecnu opranmsanus, kotopasi Mpou3Besia HEMPaBUIBHYIO MM HETOYHYIO 3aIMCh, PEOPraHU30BaHa,
UCTIPABJIICHUE TPOM3BOJUTCS €€ TMPABOIMPEEMHUKOM, a B Cily4ae JIMKBUAALIWU OpraHU3alHd -
paboTonaTesieM 0 HOBOMY MeCTy paOOThI HJIH TI0 MECTY paloThI, I/ie Obljla BHECEHA MOCIICTHSS 3alUCh B
TPYZOBYIO KHHXKKY, HA OCHOBAaHHH COOTBETCTBYIOIIETO IOKYMEHTA.

Ecnu HempaBuibHAS WIIM HETOYHAS 3allMCh B TPYIOBOH KHW)KKE MPOHM3BEICHA padoTomaTesieM -
(U3NYECKUM  JTUIIOM, SIBJSIFOINMMCS WHAMBHUIYAIbHBIM TNpPEANPUHUMATENIEM, U JESITEIbHOCTh €Tro
IpeKpalleHa, HUCIpaBICHUE MPOU3BOAMUTCSA paboTojaTeseM MO HOBOMY MECTY paboThl WJIHM MO MECTy
paboThl, rie Obula BHECEHA MOCIEIHsS 3alKCh CBEACHUH O paboTe HAa OCHOBAHUHU COOTBETCTBYIOIIETO
JIOKYMEHTA.

TpynoBas kHHXKKa 0OPMIIETCS ¥ BO3BPALAETCS BIIAJCIBILY.

31. Ilpu wmaccoBoii ytpaTe paboTtomareneM TpPYAOBBIX KHUXEK pAaOOTHHUKOB B pe3yibTare
Ype3BbIUANHBIX CUTYAIMH (IKOJOTMUECKUE U TEXHOT'€HHBIE KaTacTpo(]bl, CTUXHUITHbIE O€ACTBUS, MAaCCOBBIE
Oecriopsaiku ¥ JApyrue 4Ype3BblUaiiHble OOCTOSTENBCTBA) TPYIAOBOM CTaX JTHUX pabOTHUKOB
YCTaHABJIMBACTCSI KOMHUCCUEH TI0 YCTaHOBJICHHIO CTa)ka, CO37[aBaéMOW OpraHaMH MCIIOJHUTEIBHOH BIACTH
cyorektoB Poccuiickoit ®eneparuu. B coctaB TakoW KOMHCCHUU BKJIIOYAIOTCS MPEJACTaBUTEITN
paboTtonaTeneil, poQCOI030B MM WHBIX YITOIHOMOYEHHBIX PA0OTHUKAMH MPECTABUTEIBHBIX OPTaHOB, a
TaKXe JPYTUX 3aHHTEPECOBAHHBIX OPTaHU3AIUH.

VYcranoBneHnue (akra paboThl, CBEACHHM O Mpodeccuu (JOJKHOCTH) U mepuojax paldoTsl y
JAHHOTO pPaboTONATeNsi OCYIIECTBISIETCS KOMHUCCHEH Ha OCHOBAaHUHM JOKYMEHTOB, HMEIOIIUXCS Y
paboTHuKa (CBEIEHHS O TPYIOBOM JAEATENBHOCTH MpPEJOCTaBiseMble paOOTHUKY paboTomarernem,
CBEJICHUS O TPYJOBOM NEATEIBHOCTH, MPeNoCTaBIsieMble U3 MH(OPMAIIMOHHBIX pecypcoB [leHcnoHHOTrO
¢donma Poccuiickoii @enepanun), a B ciiyyae UX OTCYTCTBUS - Ha OCHOBAaHUM TOKa3aHUHU ABYX U Ooiee
CBUJETENEH, 3HAIONMX pa0OTHUKA 1O COBMECTHOW C HUM JEATEIHHOCTH y OJHOTO paboToAaTens WU B
OJTHOH CHCTEME.

Ecnu paboTHHUK A0 MOCTYIJIEHUSI K JaHHOMY paboTONATEN0 yxKe paboTan, KOMUCCHS MPUHUMAET
MEPHI K MOTYYSHHIO JOKYMEHTOB, ITOITBEPIKAAIONINX ITOT (HaKT.
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I[o pe3ynpTatam pabOTHI KOMHCCHU COCTABIISIETCS aKT, B KOTOPOM YKa3bIBAIOTCS TIEPUOJIBI PAOOTHI,
npodeccust (IOJKHOCTB) M MPOOJIKUTEILHOCTD TPYAOBOTO CTaka pabOTHHKA.

Paboronarens Ha OCHOBaHUU aKTa KOMHCCHH BbIAA€T paOOTHUKY TyOIMKAT TPYIOBOW KHUKKH.

B cnydae, ecim JOKYMEHTHI HE COXPAaHWIHCH, CTaX Pa0OOThI, B TOM YHCIE YCTAaHOBJICHHBIA Ha
OCHOBAHMU CBHJIETEIICKUX MOKA3aHUN, MOKET ObITh OJTBEPKICH B CYI€OHOM TOPSIIIKE.

B Takom e mopsiake BblaeTcs AyOJIUKAT TPYIOBOW KHMKKH, €CIH TPYI0Bas KHM)KKA (BKJIA IbIII)
IpHUILIa B HEFOAHOCTH (00ropesna, mopBaHa, HCIauyKaHa).

ITpu BbIIaye 1y0nuKaTa B IpaBOM BEPXHEM YTy NEPBOIl CTpaHMIbI TyOIHMKaTa TPYIOBONH KHUKKU
nenaetrcs Hagnucb: "JlyOnukar". Ha nepBoit cTpaHune (TUTYJIBHOM JIMCTE) MPEKHEH TPyIO0BOM KHUKKH
nuiercs: "B3ameH BbaH AyOiaMKaT" ¢ yKkazaHHEM €ro CEpuM U HoMepa.

VI. Bkiaaasll B TPYI0BYI0 KHHKKY

32. B ciydae ecnu B TPYAOBOM KHMIKKE 3alIOJHEHBI BCE CTPAHUIIBI OJJHOTO U3 Pa3lIesoB, TPYA0Bas
KHIDKKA JIOTIOHSETCSL BKJI/BIIIEM, KOTOPBIH SIBIAETCS €€ HEOTheMJIEMON 4YacThio, OGOpMIISIETCS H
BeJleTCs paboToAATEIIEM B TOM e TOPSJIKE, UTO M TPYI0Bast KHUXKKA.

Bxnagsim 6e3 TpyaoBoi KHUKKH HEJIEHCTBUTEIICH.

33. Ilpu BbIIaue KaKJIOTO BKJIAJBINIA B TPYIOBOM KHMIKKE CTaBUTCS IITaMI ¢ HaAMUChio "Bhinan
BKJIQJIBIT" ¥ YKA3bIBACTCS CEPUS U HOMED BKJIAIBIIIA.

VYKa3aHHYIO 3alych HEOOXOAMMO JejaThb Ha TUTYJILHOM JIMCTE TPyAOBOM KHMXKH (cTp. 1). B
cy4yae €clid Ha TUTYJIBHOM JINCT€ OTCYTCTBYET MECTO JJIsi BHECEHHMs 3alHCH O BBIJa4e IMOCIICTYIONIErO
BKJIQJIBIIIA, TAKYIO 3aIKUCh CIEAYET CAeNaTh Ha TUTYJIBHOM JIUCTE IEPBOTO BKIIAIbIIIA.

VII. Beijaya Tpy10BO# KHHKKH PA0OOTHUKY

34. Ilo nmucbMEHHOMY 3asBICHUIO paOOTHHKA paboTofaTeNb 00s3aH HE IMO3[IHEee Tpex padoumx
JTHEN co JTHS MOoAauu 3asBJICHUS BbLAATh PAOOTHUKY TPYAOBYIO KHUXKKY B IIEJIIX €ro 00s3aTeIbHOrO
COIIMANIFHOTO CTpaxoBaHMs (0OecredyeHus), 3a HMCKIIOYCHHEM CIy4daeB, KOTJa TpPyAoBas KHIDKKAa Ha
paboTHHKA HE BEACTCS.

35. Ilpu momade paOOTHUKOM 3asBJICHHUSA O IMPENOCTABICHUU €My pabdoTonaTeNieM CBEACHUH O
TPYIOBOH AEATEIBHOCTH B COOTBETCTBUU cO cTarheil 66.1 TpynoBoro koaekca Poccuiickoit @enepanuu
paboTonaTens BbAAET pabOTHUKY TPYIOBYIO KHM)KKY Ha pyKHM He IMO3JHEe TpeX pabouux JHEW co THs
MoJIa4yM TaKoro 3asBlieHUs. B ciydae, ecnu yka3aHHOE 3asiBIIEHHE MMOJAaHO paOOTHUKOM MEHEe UeM 3a TpH
pabouux AHA 70 ero yBOJIbHEHHUS, TPYA0Bask KHM)KKA BbIIaeTCsl paOOTHUKY HE TIO3HEE JTHS YBOJIbHEHHUS.

[Ipu BblHaue TPyHOBOM KHIKKM B HEE BHOCUTCS 3alUCh O MOAade pabOTHUKOM 3asBICHHUS O
MIPEIOCTaBIEHUU €My paboToAaTeseM CBEIEHUI O TPYAOBOM NEATEIbHOCTH B COOTBETCTBUU CO CTATLEN
66.1 TpynoBoro koxaekca Poccuiickoit deneparuu, KoTopas 3aBepseTcs MOIIMUCHIO paboTomaTesss Wiu
JMIa, OTBETCTBEHHOI'O 3a BEJIEHUE TPYJOBBIX KHIDKEK, MeuaThio paboronarens (KaapoBoil ciy»O0bl) (Ipu
Hanuuuu nedateil). B rpade 1 craBuTCa MopsaKoBbIii HOMEP BHOCHMMOM 3aIlucH, B rpade 2 yka3blBaeTcs
JaTa BblAAuM TPYNOBOM KHMXKKM, B rpade 3 nenaercs 3anuch "[logaHo NHCbMEHHOE 3asiBICHHE O
MPEAOCTABICHUN CBEJACHUN O TPYIOBOM MAESATEIHBHOCTH B COOTBETCTBUMU CO crTatheir 66.1 TpymoBoro
koznekca Poccuiickoit ®@enepanun’, B rpade 4 yka3plBaeTcs 3asBJICHHE PAaOOTHHKA, C YKa3aHHEM JIaThl U
HOMEpa €ro perucTpanmH.

36. Ilpu yBonpHEHMM pabOTHHUKA (MPEKpaIIeHUH TPYAOBOrO JOTOBOpa) 3alllCH, BHECEHHBIE B €r0
TPYAOBYIO KHIDKKY 32 BpeMsl paboThl y IaHHOTO paboToAaTe s, 3aBEPSIOTCS MOAMUCHI0 paboToaaTens Win
JIMIIa, OTBETCTBEHHOI'O 3a BEJCHHE TPYJOBBIX KHIDKEK, IeuaTbio padoronaTens (KaJpoBol ciyxkObl) (pu
HaJIMIMH TIeYaTei).

Ecamn TpynoBas KHMXKKa 3alOJHAJIACH HA TOCYJAapCTBEHHOM si3blke Poccuiickoin denepanuu u Ha
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rocyJlapCTBEHHOM S3bIKE peciyOsinku B coctaBe Poccuiickoit @enepariuu, 3aBepsoTcs 00a TeKCTa.

Paboronarens 00si3aH BblIaTh pabOTHUKY B JI€Hb YBOJbHEHHS (IOCIEAHUN JE€Hb pabOThI) €ro
TPYAOBYIO KHM)KKY C BHECEHHOM B HE€ 3alMChi0 00 YBOJIbHEHHUU.

37. B cioyyae eciiu B JIeHb YBOJbHEHUS paOOTHHKaA (IIpEKpallleHusl TPYAOBOIO JOroBOpa) BbIAATh
TPYAOBYIO KHHXKY HEBO3MOXXHO B CBSI3M C OTCYTCTBHEM PaOOTHHKA JIMOO €ro OTKAa30M OT IOTY4eHHUS
TPYZOBOW KHIKKM Ha PYyKH, paboTomaTesb HampasisieT paOOTHUKY YBEAOMIJIEHHE O HEOO0XOAWMOCTH
SBUTBCS 3a TPYJOBOH KHMXKKOW JMOO JaTh corjacue Ha OTmpaBieHue ee no mnodre. HampaBienue
TPYZOBOW KHM)KKH ITOYTON MO YKa3aHHOMY paOOTHHUKOM aJIpecy JOMYCKaeTCs TOIBKO C €0 COIIacHsl.

Co nHA HampaBieHHMs YKa3aHHOTO yBEJOMJIEHHs paboTojarenb OCBOOOXKIAeTCs  OT
OTBETCTBEHHOCTH 32 33/I€P’KKY BbIJJaul pAOOTHUKY TPYIOBOI KHUKKH.

38. B ciyuae cMmeptu paOOTHHKA TpyJIOBas KHIKKA I1OCIE BHECEHUS B HEE COOTBETCTBYOILEH
3allUCH O TPEKpallleHuH TPYAOBOTO JOrOBOpa BBIJAETCA HAa pPYKH UJIEHY CeMbH paOOTHHKA,
MPEIbBUBIIEMY CBHAETEILCTBO O CMEPTH MOJI PACHUCKY WJIM BBICBUIAETCS IO MOYTE MO0 MUCbMEHHOMY
3asBJICHUIO OJTHOI'O U3 POJICTBEHHHUKOB.

VIII. Y4er u XpaHeHHe TPYAOBBIX KHUKEK

39. C uenpio yuera TPYJIOBBIX KHIDKEK, a Takke OJJAaHKOB TPYAOBOM KHIKKHM U BKJIQJbIINIA B HEE Y
paboTropaarteneil BeaeTcs:

a) ydeT OJIaHKOB TPYAOBOM KHMKKHU M BKJIAJBIIIA B HEE;

0) y4eT TpyIOBbIX KHMKEK U BKJIAJIBIIICH B HUX.

40. PabGortomaTtens CaMOCTOSITENILHO pa3pabaThiBacT KHUTH (KYpHAIBI) 1O y4YeTy OJIaHKOB
TPYAOBOH KHMXKH U BKJIQJIBIIIA B HEE M YUeTa JBUKCHHS TPYJIOBBIX KHIDKEK.

B kuure (kypHaliie) 1o y4ery IBIXKEHHUS TPYIOBBIX KHIDKEK M BKIAQJBIIICH B HEe yKa3bIBAIOTCS
TPYAOBBIE KHUXKKHU, IPUHATHIE OT PAOOTHUKOB MPH MOCTYIJICHUHN Ha paboTy, a TaKXkKe TPYIOBbIe KHIKKH U
BKJIAJIBIIIN B HEE, BbIIaBaeMble paOOTHUKAM BHOBbB, C YKA3aHUEM UX CEPHH U HOMEpa.

B kuure (xkypHane) mo ydery OJaHKOB TPYJOBOW KHUKKM M BKJAJbIIIA B Hee (PUKCHUPYIOTCS
CBEJICHHUS O BCEX ONEpAIUIX, CBA3aHHBIX C NOJTYYCHHUEM U PAacXOJ0BaHHEM OJIAHKOB TPYAOBOM KHUKKH U
BKJIQJIpIIIA B HEE, C YKa3aHHEM CepUH U HOMepa Kaxa0ro OJaHka.

VYkazaHHble KHUTH (KypHaibl) IOJDKHBI OBITH MPOHYMEPOBAHBI, IMPOUIHYPOBAHBI, 3aBEPEHBI
MOJIMUCHI0 PYKOBOJAUTENSI OpraHU3allid, WHIUBUAYAIBHOIO MpEANpUHUMATEINS], NeYaThi0 OpraHu3aliu
(pu HANIMYKH).

41. bnanku TpyqoBOM KHIKKM M BKJIAJblIIa B HEe XpaHATCS y paboropareiss Kak JOKYMEHTBI
CTPOTOil OTYETHOCTH U BBIIAIOTCA JIHILY, OTBETCTBEHHOMY 32 BEJCHHE TPYAOBBIX KHIKEK, [T0 €T0 3asiBKE.

[lo oxoHUaHMU KaXXIOTO MEcCALa JIMIIO, OTBETCTBEHHOE 3a BEJIEHUE TPYIOBBIX KHIDKEK, 00s3aHO
NPEJCTaBUTh B OyXTranTepuio paboTomaTesNs OTYET O HAJMYUHM OJTaHKOB TPYAOBOW KHIDKKM M BKJIAJbIIIA B
HEe U 0 CyMMax, MOITYYeHHBIX 32 0(DOPMIICHHBIC TPYIOBbIE KHUKKU M BKIABIIIN B HUX, C MPUIOKECHUEM
IPUXOAHOTO OpJepa Kacchl opraHu3anuu. VicnopueHHbIE TpU 3allOJHEHUN OJIaHKU TPYIOBOM KHHKKU U
BKJIJIBIIIA B HEE MOJIJIEKAT YHUUYTOKEHHUIO C COCTABICHHEM COOTBETCTBYIOIIETO aKTa.

42. PaGoronmaTtenb 00s3aH OpraHM3oBaTh pabOTy IO BEJCHMIO, XPAHEHUIO, Y4eTy U BblIaue
TPYAOBBIX KHIKEK U BKJIAJIBIIIEH B HUX.

VYTOTHOMOYEHHOE JINIIO, Ha3HAYaeMoe MPUKa30M (PacropssKeHHEM) padoToaTessl, OCYIIeCTBIISET
BEJICHUE, XpaHEHHUE, YUET U BbIJIauy TPYAOBBIX KHIKEK.

43. TpynoBble KHW)KKH W JYOJUKATHl TPYIOBBIX KHW)KEK, HE IOJNydeHHbIE PAaOOTHUKAMHU TIpU
YBOJIbHEHUU JIMOO B cilydae cMepTH pabOTHHKA ero OMMKaWIINMH POJCTBEHHUKAMHU, XPAHSITCS [0
BocTpeOOBaHusi y paOoromarenss (B OpraHu3anud WM Yy (QU3WYECKOr0 JIMIA, SBISTIOMIETOCS
WHAUBUAYAIbHBIM [pealpUHUMaTeaeM) B cOooTBeTcTBUM c riaBoil [V denepanbHOro 3akoHa OT
22.10.2004 N 125-®3 "O06 apxuBHoM 1ene B Poccuiickoit @enepanuu.

44. PabGotomarens 00si3aH MOCTOSHHO WMMETh B HAIMYUU HEOOXOIUMOE KOJUYECTBO OJIAHKOB
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TPYIOBOM KHMKKH M BKJIAJBIIIEH B HEE.

45. B cnyyae HeNmpaBWIBHOIO 3allOJHEHMSI TPYAOBOM KHI)KKM WM BKJIQJbIIIA B HEE, a TAKXKE B
cllydyaeé HX IIOpYM HE IO BHHE pabOTHUKA CTOMMOCTh HCIIOPYEHHOro OJaHKa OIlJlauuBaeTcs
paboTonaTenem.
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